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Phone: 402-761-2131¢ 1-800-933-7223 ext. 8243
FAX: 402-761-2324
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Southeast Community College is a public
two-year institution located in southeast
D JackeJ. Hucl Prsident Nebraska. The College offers its
educational services at three campuses in Beatrice, Lincoln and
Milford, and at Continuing Education centers located in each of the fifteen
counties served by the College. SCC was created in 1973 by enactment of
state law that authorized a system of six locally governed and locally
supported Nebraska community college areas.

The major educational emphasis of the College is applied technology

programs that prepare students for careers or further education. SCC \
also offers a college transfer program for students who wish to complete

the first two years of a four-year degree and transfer those credits to a \\

senior institution. The College provides Continuing Education in a variety

%\
yCollege

of fields including training customized for business and industry. S
We hope you will use this catalog to learn about the quality educational -t
opportunities and excellent continuing education classes offered at our . "'::
campuses. You will also read about the lifelong learning classes and )
seminars available in communities throughout our fifteen-county district in :-j
southeast Nebraska. We believe you will find a program or class that is r

just right for you.

Southeast Community College is what a community college should be.
Classes are small and student-centered. Qutstanding faculty focus on
excellence in teaching to help students prepare for successful careers and
transfer to four-year institutions. Dedicated staff members provide
students with career counseling, financial aid information, career
placement and many other support services. SCC provides this remarkable
array of educational opportunities at an affordable cost.

Southeast Community College welcomes students of all races and
nationalities, women and men, people with disabilities and students of all
ages in its programs and activities. SCC values diversity as an important
part of the educational process, and continues to seek students, faculty and
staff who bring a variety of life experiences and viewpoints to the College.

Southeast Community College faculty and staff understand that the
nation s workforce is composed of many different people successfully
performing a variety of jobs. We strive to prepare students to live and
work in harmony with people different from themselves.
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Southeast Community College values the opportunity to provide quality

applied technology and academic educational opportunities for the students,

businesses and communities of our district. To achieve that purpose,

Southeast Community College will:

* Continue to value local * Promote student learning
governance through the provision of quality

* Value diversity instruction and curriculum

* Be affordable and accessible * Embrace lifelong learning

* Develop and maintain * Maximize and utilize resources
partnerships efficiently

* Provide responsive delivery * Be accountable
systems * Encourage a positive

« Respond to emerging technology ~ environment

* Promote continuous * Promote recruitment and
improvement retention

* Be communicative

2003-2004 College Admirisration

g [ G Dr. Jack J. Huck, President

06 oy Dr. Dennis Headrick, Vice President for
Row 1: Helen E. Griffin. Chair. Lincoln: Instruction/Beatrice Campus Director
Ruth M. Johnson, Vice Chair, Lincoln; Jeanette Volker, Vice President for

) Student Services/Lincoln Campus
Row 2: Lynn Schluckebier, Secretary, Seward; | Director
Gene Watermeier, Treasurer, Unadilla; Lyle Neal, Vice President for
Row 3: Jacki Allensworth, Lincoln; Technology/Milford Campus Director
Darryl Baker, Beatrice; Ted Suhr, Vice President for
. . Administrative Services/R
ng 4: Rgbert J. Flc?lt, Beatrice; D e:netll;;,s';g’:;) ¢ servicestesource
Ed C. Heiden, Sterling; Don Byrnes, Vice President for Human
Row 5: Richard O. Scott, Lincoln; Resources/Staff Development
Doug Merryman, Geneva, Rosemary Machacek, Vice President for
Row 6: Nancy A. Seim; Lincoln; Pub’llc Information . .
Bill Beltz, Faculty Representative, Milford Jos¢ Soto, Vice President for Affirmative
Action/Equity/Diversity

Limitations of Catalog Information - This catalog should not be considered a contract between Southeast Community College
and any prospective student. The Board of Governors of Southeast Community College reserves the right to make changes in
graduation requirements, costs, curriculum, course structure and content, and the calendar of operation, during the life of the
catalog and without notice.

Equal Opportunity/Nondiscrimination Policy - It is the policy of Southeast Community College to provide equal opportunity
and nondiscrimination in all admission, attendance, and employment matters to all persons without regard to race, color, religion,
sex, age, marital status, national origin, ancestry, veteran status, sexual orientation, disability, or other factors prohibited by law or
College policy. Inquiries concerning the application of Southeast Community College’s policies on equal opportunity and
nondiscrimination should be directed to the Vice President for Affirmative Action, Equity and Diversity, SCC Area Office, 301 S.
68th Street Place, Lincoln, NE 68510, 402-323-3412, FAX 402-323-3420, or jsoto@southeast.edu via E-mail.
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The College includes three campuses and
more than 20 off-campus sites in 15
counties. Our Beatrice campus is located
in a city of 12,805 and our Milford campus
is at home in a community of 2,071. Our
Lincoln campus is located in the capital
city of 232,362. Each location offers
individual benefits—from rural friendliness
and small city energy to metropolitan
ambience.

In addition to our campus locations, SCC
serves 15 counties located in southeast
Nebraska with courses operated through
the College Continuing Education division.
Counties included in the SCC service area
are Saunders, York, Seward, Lancaster,
Cass, Otoe, Fillmore, Saline, Thayer,
Jefferson, Gage, Johnson, Nemaha, Pawnee
and Richardson.

The general College Administrative Offices
are located at 301 S. 68th Street Place in
Lincoln. This SCC System Office provides
the central coordination for the College,
serving as the administrative unit for the
SCC campuses and 15-county service area.

A [.z z.

Southeast Community College is
accredited by the Higher Learning
Commission of the North Central
Association of Colleges and Schools, 30
LaSalle Street, Suite 2400, Chicago, IL
60602, 1-800-621-7440. Many programs
are also accredited by specific industry
accrediting agencies.

Esrollnernt

The College enrolls approximately 17,240
full-time and part-time credit students on
its three campuses. Another 13,557
students take advantage of non-credit
courses annually.

Calendan

SCC operates on a quarter calendar system
with terms that start in January, March,
July and October. Summer sessions are
also available.

Students may choose from
applied technology programs grouped

into nine divisions:

1) Agriculture/Laboratory Science;

2) Business;

3) Construction;

4) Electronic/Computer;

5) Family and Consumer Science;

6) Health;

7) Manufacturing;

8) Mass Media/Communication; and

9) Transportation.

Job opportunities in each area are growing
as the demands for employees with
technical knowledge and skills increase.
Business and industry advisory groups

provide suggestions on standards, trends,
emerging technology and course content.

Academic Tranafer
Edvcation

SCC offers the first two years of college
course work for transfer to four-year
colleges and universities. Transfer of
credits has become easier since the
approval of the Nebraska Transfer
Initiative in 1995. Students who begin
their college careers at SCC and transfer
credits to a four-year college graduate at
rates comparable to those who began their
college work at a four-year institution.

Awards

SCC awards the following to students who
successfully complete a required program
of study:

* Associate of Applied Science Degree
* Associate of Arts Degree

* Associate of Science Degree

* Certificate

* Diploma
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Both credit and non-credit courses are
offered to individuals, businesses and
communities throughout the SCC service
area. Continuing Education focus areas
are

* Adult Guided Studies-GED, English as
a Second Language and citizenship
classes

* Agriculture-classes in farm and
financial management and marketing

* Business-a wide variety of classes from
keyboarding to real estate
appraiser/licensure, small business
management, and microcomputer
classes for business and home

+ Family and Consumer Science-training
for school food service supervisors and
child care professionals

+ Health-updates (CEUs) for nurses,
nursing assistants, emergency medical
technicians and many other classes

* Personal enrichment-many types of
classes in arts, crafts, floristry,
recreation and fitness, woodworking,
travel and much more

¢ Industrial, Technical and Vocational
Trades-training in automotive, boiler
operation, custodial maintenance,
electrical, machine tool and more

+ Community Services- many types of
classes offered in communities
throughout southeast Nebraska

* Customized Training-classes in all
areas tailored to meet the needs of
business and industry, scheduled at
convenient times and places

SCC makes education more accessible and
convenient by offering off-campus
educational opportunities. Students of any
age can earn college credit by successfully
completing on-line courses or by viewing
videotaped courses and taking tests or labs
on SCC campuses. Individuals can also
participate in SCC classes through a
satellite downlink site originating from an
SCC campus or attending a class in one of
more than 52 off-campus sites. See
Chapter 6 - Distance Education for the
SCC programs available on-line. Credits
earned by distance education are
transferable to SCC and other colleges.

Stedent Adivities

Each campus offers students opportunities
to build leadership skills and friendships in
organizations such as Student Senate and
Phi Theta Kappa, the national community
college scholastic honor society. Students
may also participate in career-specific
groups, such as the Licensed Practical
Nurses Association of Nebraska, the
Social Science Club and student chapters
of such organizations as the Society of
Manufacturing Engineers.

In addition to career-related and scholastic
groups, the Beatrice campus offers
intercollegiate sports including men’s and
women’s basketball, men’s golf, and
women’s volleyball. SCC-Beatrice also
provides a variety of other activities
including art, theater, and vocal and
instrumental music.

Each campus offers intramural sports and
wellness centers where students can use
exercise equipment and participate in
aerobic and fitness activities.

SCC campuses in Beatrice and Milford
offer residence hall living for single
students. The Milford campus also has
housing for married couples and single
parents. The Lincoln campus maintains
rental listings, city maps, and prices to
assist students with their living
arrangements.

Dlscesert

At least 90% of SCC graduates regularly
report placement in training related
positions or in continued education
following graduation. Most career
program graduates receive multiple job
offers, many before they graduate. Career
graduates are entitled to lifetime job
placement services. In response to
College surveys, employers report high
satisfaction with the preparation and work
habits of SCC graduates.

’ z zc

SCC instructors are highly qualified.
Academic instructors have completed
master’s degrees in their teaching fields.
Some instructors have earned doctorates or
have completed hours toward their
doctoral degrees. Technical instructors
have both formal and vocational
education.

Sewices

SCC provides students with a wide variety
of services, such as academic advising,
financial aid, tutoring, TRIO Student
Support Services, and TRIO Upward
Bound. Students also have access to
cafeterias, ample parking, housing
(Beatrice and Milford), and a child care
center in Lincoln. The College provides
libraries, computer labs with Internet
access, and placement services. These
services support classroom experiences
and help make a college education more
accessible to prospective students.

Student Population

Nearly half of the nation’s first-time
freshmen enroll at community colleges.
More and more students take classes
simultaneously at two colleges. Flexible
schedules, cost, convenient locations and
small classrooms make community
colleges a good education investment.
Nebraska community colleges and four-
year institutions work together to make co-
enrollment and transfer of credit as easy as
possible.

Over a lifetime of work, the nation’s
community college graduates can expect
to keep pace with or surpass the earnings
of four-year college or university
graduates. The average starting salaries
for all SCC program graduates are
published in the Annual College
Placement Report.

Southeast Community College values
diversity and seeks to recruit and retain
students from a variety of cultures, races
and ethnic groups. The College values the
heritage and viewpoint each student brings
to the campuses and classrooms. SCC

offers activities, services and recognitions
celebrating diversity.

Support programs are offered for students
of a variety of races and cultures as well
as single parents and persons who are
entering nontraditional careers. SCC also
welcomes students with disabilities and
complies with the Americans with
Disabilities Act (ADA).

College programs and activities are based
on the principle that all students have the
right to obtain an education in a college
environment free from all forms of
discrimination and harassment.
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Introduction

$CC-Beatrict Campus
47 W. Scott

P
BEATRICE CAMPUS

SCC-Beatrice Campus is located on 640 acres at

7 the west edge of Beatrice, Nebraska.

SCC-Beatrice Campus offers a
beautiful semi-rural campus
on the west edge of
Beatrice, Nebraska.

VOO

For a tour of the SCC-Beatrice Campus:
1-800-233-5027, ext. 252
or visit us on the College web site:
www.southeast.edu
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The Carter Building is located off-campus and
houses qualified students with families.
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The campus offers the Academic Transfer
program as well as applied technology
programs including: Agriculture Business &
Management Technology; Business
Administration; Mass Media; Nebraska Law
Enforcement; Office Technology; and Practical
Nursing.

Adams Hall: One-Stop Shop Family Resource
Center, Lecture Hall;

Classrooms for: Nursing

Agriculture Center: The Agriculture Center, a
model land and animal laboratory for the
Agriculture  Business and Management
program, is located one mile south of the main
campus.

Carter Building: Student Housing located off-
campus, for qualified students with families.

Ford Hall: Classrooms for: Ag Equipment, Ag
Mechanics,  Crops, Horticulture and Ag
Business

Hoover Hall: Residence Hall

Jackson Hall: ABE/GED, Career Advising
Center, Testing & Assessment; TRIO Upward
Bound

Classrooms for: Broadcasting, Business
Occupations, Distance Learning, Journalism,
Office Technology, Photography.

Kennedy Center: Administration, Admissions,
Advising, Athletics, Bookstore, Cashier,
Computer Lab, Continuing Education,
Financial Aid, Learning Resource Center,
Placement, Registration, Retention, Student
Center, Snack Bar, Student Services, TRIO
Student Support Services.

Classrooms for: Languages, Life Sciences,
Math/Physics, Social Sciences
Roosevelt Hall: Residence Hall

Truman Center:
Wellness Center;

Gymnasium, Theatre,

Classrooms for: Art, Theatre, Speech, Music
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SCC-Milford Campuns

600 State Street, Millond, NE 684053443

Cornhusker Hall: - Residence Hall

ETC - Eicher Technical Center:
Admissions, Business Office, Cashier,
Computer Lab, Campus Administration,
Financial Aid, Learning Resource Center,
Registration, Retention, Student Lounge,
Student Services, TRIO Student Support
Services

Classrooms for: Architectural-Engineering

Technology; Auto Collision  Repair
Technology; Automotive Technology;
Building ~ Construction ~ Technology;
Computer  Programming  Technology;

DaimlerChrysler (CAP) College Automotive
Program; Deere Construction and Forestry
Equipment Tech; Diesel Technology-Farm;
Diesel Technology-Truck; Electrical &
Electromechanical Technology; Electronic
Servicing &  Electronic  Engineering
Technology; Ford (ASSET) - Automotive
Student Service Educational Training;
General Motors (ASEP) - Automotive
Service Education Program; Graphic Design;
John Deere Ag Parts; John Deere Ag Tech;
Land Surveying /Civil Engineering
Technology; Machine Tool Technology;
Nondestructive Testing Technology; Parts
Marketing & Management; and Welding
Technology

G. Alan Dunlap Center: Cafeteria,
Bookstore, Conference Rooms
HVAC: Classrooms for: Heating,

Ventilation, Air  Conditioning, and
Refrigeration Technology

ITC: Industry Training Center

John Deere Building: Classrooms for:
Deere Construction and Forestry Equipment
Tech; John Deere Ag Parts, John Deere Ag
Tech

Lowell A. Welsh Center: Legacy Room,
Gymnasium, Heritage Room, Student Center

Nebraska Hall: Residence Hall
Pioneer Complex: Residence Hall

Placement & Assessment Center:
Assessment, Career Advising, Placement

SCC-Milford enjoys a
63-year history as Nebraska’s
premier technical college
established in 1941.

SCC-Milford Campus is located on 53.5 acres
in Milford, Nebraska.

For a tour of the SCC-Milford Campus:
1-800-933-7223, ext. 8243 or access the
College web site: www.southeast.edu
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Introduction

SOO-Lincols Campuns
9300 O Staeet, Limeols, NE 68520

SCC - LINCOLN CAMPUS
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£ outheast community college

SCC-Lincoln offers the Academic Transfer program as well as applied technology programs including:
Associate Degree Nursing; Automotive Technology; Business Administration; Computer Aided Drafting &
Design Technology; Dental Assisting; Early Childhood Education; Electronic Servicing & Electronic
Engineering Technology; Laboratory Science Technology; Fire Protection Technology; Food
Service/Hospitality; Human Services; Machine Tool Technology; Medical Assisting; Medical Laboratory
Technology; Microcomputer Technology; Motorcycle, ATV, & Personal Watercraft Technology; Nebraska
Law Enforcement; Office Technology; Practical Nursing; Professional Truck Driver Training; Radiologic
Technology; Respiratory Care; Surgical Technology; Visual Publications; and Welding Technology.

Variety and flexibility
are the hallmarks
of programs at the

SCC-Lincoln Campus
8800 O Street.

The Lincoln Campus is located on the east
edge of the capital city and houses a 280,000
sq. ft. facility on a 117 acre site.

For a tour of the SCC-Lincoln
Campus and downtown Energy Square
location: 1-800-642-4075, ext. 2600 or

access the College web site:
www.southeast.edu

A - Classrooms for: Laboratory Science,
Early Childhood Education, General Studies

B - Classrooms for: Dental Assisting,
Medical Assisting, Medical Laboratory
Technology, Practical Nursing, Radiologic
Technology, Respiratory Care, Surgical
Technology

C - Child Development Center

D - Bookstore; Classrooms for: Associate
Degree Nursing, Early Childhood Education

E - Admissions, Cashier, Financial Aid,
Registration and Records, Student Services;
Classrooms for: Food Service/Hospitality

F - Campus Administration

FPTC - Fire Protection Training Center;
Classrooms for: Fire Protection Technology
G - Cafeteria, Shipping/Receiving;
Classrooms for: Food Service/Hospitality

H - Media Production, Placement Office
J - Continuing Education, Distance Learning

K - Classrooms for: Machine Tool
Technology, Motorcycle, ATV, & Personal
Watercraft Technology, Welding Technology

L - ABE/GED, Advising, Assessment, Career
Advising Center, Computer Lab, Learning
Resource Center, Multi-Academic Center,
Retention, TRIO Student Support Services

M - Classrooms for: Automotive Technology

N - Classrooms for: Computer Aided
Drafting & Design Technology, Electronic
Servicing &  Electronic  Engineering
Technology

NCEE - (Located off-campus) Nebraska
Center for Excellence in Electronics: 4740
Discovery Drive, Lincoln NE Classrooms
for: Customized Training Services for
business and industry

O - Student Activities, Gym, Student Center,
Wellness Center

P - Student Activities Center

R - Classrooms for: Microcomputer
Technology

- Classrooms for: Professional Truck
Driver Training

T - Classrooms for: Business Administration,
Office Technology

U - Classrooms for: Academic Education,
Continuing Education, Human Services,
Visual Publications, and a Multi-Purpose
Room
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SCC-LINCOLN ENERGY SQUARE

SCC-Lincolin Campus - Energy Squant Location
1111 O Street, Lincolsn, NE €8508-3614

The Lincoln Campus has a downtown location on the
first floor of the Energy Square Building.

The downtown location offers Academic Transfer
classes; Adult Basic Education ABE/GED/ESL
classes; Customized Training Services for Business &
Industry; Computer classes; and a Distance Learning
classroom.

SCC-Lincoln ESQ location
offers convenience in
downtown Lincoln, at 1111 O Street.

lﬂl i EIEIH\' EIII.IIE I..H“IH Suite 100: Academic Transfer

1 ; - V_L‘ Office; Lincoln Campus-Energy

Square Office, Information

Rooms 102, 104-110, 112C, 112F:
Classrooms for: Accounting, Art,
| * e Chemistry, Computer, Criminal

EE | HEE 1 . > . .
o ! :| Justice, Economics, English,
Geology, Geography, Math,

] Medical Terminology, Music,
n 10 | ns 130 Philosophy, Political ~Science,

W HEREET

Psychology, Sociology, Speech,
= Spanish

L Room 103: Distance Learning
Room 104: ABE/GED

113F Rooms 112A: Video Conference
Room, TRIO

Room 112B: Workforce
Development

p— R F 1130 1 Room 112E: Customized Training
for Business & Industry

1124

1001,
TEETIHG

120

%
:
5
T Ao

ITTHETARET

VIR STNEET
B
— A
E
|
R

ELEWATORS ?

. I =|_ ESQ Students: There are discount
: 5 parking tickets available. Tickets are
sold at AMPCO » 317 S. 12th Street,
PARKING GARAGE Suite 101 * 402-441-6472 « 7:30 am-
I 5:30 pm

i H g You must bring your student ID and
W an I ! CURRENT TERM class schedule.
I 5] o (Schedule can be printed out from
I:,_| — Lo Lot = 3 R i I:| WASI) www.southeast.edu/wasi.htm

L1

- AT
|

i e
,

5

NCEE - (Located off-campus) Nebraska Center for
Excellence in Electronics: 4740 Discovery Drive,
Lincoln NE Classrooms for: Customized Training
Services for business and industry

Page 8



Introduction

SCC-Continuing Education Conten
301 S. €87 Street Place, Lincolin, NE 68510-2447

The SCC-Continuing Education Center
offers one of the most sophisticated
technological capacity in Lincoln, including
state-of-the-art equipment allowing
communication throughout the world.

The Continuing Education Center will be used for a
variety of purposes including special classes and
seminars in workforce training, personal development
and customized training programs for business and
industry.

The College Food Service/Hospitality program will
use the first floor of the Center as a satellite training
laboratory to accommodate the program’s growing
enrollment.

The College Administration is located on the fifth
floor of the building.

-y
i 2 S — — —
S T / —] .32 1st floor: (Basement Level)
et i#| Kitchen
._? Classrooms for: Continuing Education and Food
| Service/Hospitality

—_ Tl HEER
SCC - CONTIHUING EDUCATION CENTER
SIC - DOMTIMI# — —
FOCATHR CEHTES
Tauremd v 3
. |2
| | & EWTARMCL
H

2nd floor: (Street Level)
Auditorium, Commons Area, Reception Desk

Offices for Continuing Education Directors of
Workforce Development - Customized Training Services
for Business and Industry
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SCE - CONTINUIRG EDDEATION CENTER
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ENROLLMENT

For the right move and to have a successful college career at SCC, admissions
representatives and career advisors are available to help you decide on a program of
study. To further assist you please schedule a visit to the campuses to see our
exceptional instructional labs and classrooms and to visit with instructors for first-
hand information about the programs.

¢ Admission Reguirements

Application for Admission

Steps for Admission o Programs of Studyy
Readmission Steps

Prt-sdmirsion Adviving and Testing
Advanced Standing
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Southeast Community College Nebraska

All students who are accepted for admission to a
program of study must demonstrate the “ability to
benefit” from instruction by having graduated
from an accredited or approved high school or
college, or having completed the requirements for
a GED certificate.

The student who has not graduated from high
school or who does not have a GED certificate
must take an independently administered
assessment test and must achieve specified test
scores in order to demonstrate an “ability to
benefit.” This is required by federal regulation
governing Title IV programs. The
ASSET/COMPASS assessment used by Southeast
Community College is one of these tests approved
by the U.S. Department of Education to determine
a student’s ability to benefit.

Transcript requirements may be waived under
certain circumstances. Contact the College
Admissions Office for more information.

Any person 16 years of age or older who is not
enrolled in a regular secondary school program is
eligible to enroll in Southeast Community College
classes provided they meet any stated class
prerequisites. Eligible high school students in
good standing may enroll in college credit classes
with written permission from their high school
principal or counselor. Students under 16 years of
age will not be accepted for admission into
programs of study. Students under 16 may enroll
in credit classes with special permission from the
College campus Dean of Student Services.
Contact an SCC Student Services Office to obtain
a permission form.

Students under 16 years of age may enroll in
special noncredit classes which are offered by the
Continuing Education division. These special
classes usually are designed for youth and adults
who register and attend classes together. Other
special enrollment opportunities for students
under 16 will be identified in the course
description and/or advertisement.

High school students enrolling in distance
learning classes must meet all of the College
course prerequisites prior to the start of class.
Contact the campus Registration and Records
Office for additional information.

Some programs offered by the College may
require completion of prerequisite courses,
physical examinations, and other special
requirements such as CPR training or a certified
copy of driving record. All special requirements
for admission are outlined in the individual
program brochures and at the campus Admissions
Offices.

Developmental course work and high school
equivalency programs are available at SCC to
students who do not meet College admission
requirements.

All requests for information regarding admission
to any program and all completed application
forms should be obtained from and submitted to
the Admissions Office of the campus selected by
the student. SCC has the right to deny admission
or continued enrollment to persons who have
misrepresented their credentials or background.

All new students seeking admission to a program
of study at SCC must complete an Application for
Admission form. Students need to complete only
one Application for Admission form to attend
classes at any SCC campus location. Students
desiring to transfer in their program of study to a
different campus location must contact the
program chair at the different location to
determine if openings are available. There is no
Application for Admission fee. Application for
Admission forms are available in the Student

Services Offices on each campus and at
www.southeast.edu via the Internet.

Students applying for Admission to a specific
program of study with limited enrollment are
required to pay a nonrefundable program
reservation fee. (See Tuition & Fees information)

IS)zWWAM%u

1. Complete and submit an application form.

2. Request a copy of your high school or GED
transcript be sent directly to the College
Admissions Office at the appropriate
campus. High school or GED transcripts
are not required if a student has completed
and submitted an official transcript for an
Associate’s or Bachelor’s degree.

3. Request copies of official transcripts from
all postsecondary institutions be sent
directly from the institution to the College
Admissions Office at the appropriate
campus. These are used as part of the
process for course placement. Individuals
who present a college transcript indicating
that they have taken a class that fully meets
a program requirement in English or
Mathematics do not have to take the
Compass test to prove they are competent
in that skill area. Compass testing is
required when an individual has taken a
course prerequisite in English or
Mathematics and the course is over 5 years
old.

4. Applicants for admission must be assessed
for readiness in basic reading, written
expressions and mathematics to determine
if their skill level is consistent with program
requirements. Career advising staff can
help applicants determine the entrance
requirements for programs. Students may be
required to complete developmental course
work before advancing to certain program
courses. Specific information about
developmental course work is available
through campus admissions and career
advising staff.

Initial assessment: All students entering SCC
programs must complete a basic skills
assessment by at least one of the following:

a. Appropriate ACT scores in each of the
areas of language, reading, and math as
required by specific program.

b. Providing evidence of three hours or more
of transfer credit from an accredited
postsecondary institution with a grade of
“C” or better in each of the areas of English,
math, and a course which indicates reading
ability, i.e. social studies, psychology.

c. COMPASS/ASSET placement scores as
required by specific program. (First
COMPASS/ASSET basic skills assessment
is available at each campus location free
of charge (815 charge for retests.)

Students who cannot fulfill any one of these
criteria should discuss the alternatives
available with a College career advisor.

5. Retesting is possible for individuals who
believe their placement test scores do not
reflect their current skill levels in reading,
written expression and mathematics.
Students have an opportunity to take the
COMPASS or ASSET placement tests. If
they have previously taken the COMPASS
or ASSET test a $15.00 re-take fee is
required (in advance) per testing session
regardless if they are taking the entire test
(3 parts) or subtests. If individuals want to
take one section at a time, they have 5
business days to complete that testing.
Each campus will post a retesting sign next
to the sign-in book for COMPASS
indicating the retesting fee.

a. Testing of high school students: Current
high school students may test at no charge.
High school students may also retest at no
charge while in high school.

b. Retesting students returning after a five
year absence from SCC. Individuals
having test scores older than 5 years will
be asked to retake the COMPASS test but
will not be charged for retesting.
Additional retests are $15.

c. When an SCC instructor in English, writing
or math, or an SCC testing/Assessment
Center staff person, requests a retest there
will be no fee assessed. Program advisors
must consult with the Testing/Assessment
Center Coordinator regarding retest.

Remediation prior to retesting: It is strongly
recommended that individuals who wish to re-

take the COMPASS test study areas of
difficulty before retesting. It is further
recommended that students wait 30 days from
the first to the second testing to allow adequate
time to remediate their skills. Students will not
be permitted to retest a second time within 30
days of a retest.

6. Submit any additional information required
for your chosen program.

7. You will be notified as soon as possible
about your admissions status.
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Enrollment

Former Southeast Community College students
who were declared and enrolled in a program
of study, and who have not been enrolled for
one or more years, must reapply for admission
to be eligible to register for program classes.
Returning former students must complete an
Application for Readmission form and submit
the completed application to the appropriate
campus Admissions Office.

Readmission is subject to available space and
current requirements established by the
College and the program of study.
PM-WMM Advth«g
‘ T zl E
All applicants for admission are provided
opportunities for pre-admission basic skills
assessment, testing, advising and career
planning. Applicants who desire pre-admission
basic academic skills testing and/or career
advising should contact the appropriate
Admissions Office for arrangements. Southeast
Community College promotes the philosophy
that all applicants should possess certain levels
of academic ability in order to succeed in their
selected program of study. Applicants required
to complete COMPASS/ASSET basic skills
testing will be notified by the appropriate
campus. Students may be required to complete
developmental course work before advancing
to certain program courses. Specific
information about developmental course work
is available through campus admissions and
career advising staff.

To be eligible to register at resident tuition rates at
Southeast Community College, Nebraska
residency must be established according to the
provisions of Nebraska revised statutes of 1980,
Section 85-501 and 85-502.

An individual will qualify as a resident of the
state of Nebraska for tuition purposes at
Southeast Community College if the standards
set forth in any one of the following eight (8)
categories are met:

1. An individual who is a graduate of an
accredited Nebraska senior high school, or
has previously been enrolled at Southeast
Community College as a resident student.

2. An individual who has married a resident of
Nebraska.

3. A person of legal age who is dependent for
federal income tax purposes on a parent or
guardian who has established a home in
Nebraska.

4. A minor whose parent(s) or guardian who
for a period of six months have established
a home in Nebraska where such parent(s)
or guardian are habitually present with the
bona fide intention of making Nebraska
their permanent place of residence.

5. A person of legal age or an emancipated
minor who for a period of six months shall
have established a home in Nebraska where
he/she is habitually present, and shall
verify by documentary proof that he/she
intends to make Nebraska his/her
permanent residence. (Examples that may
satisfy Nebraska residency: voter
registration, Nebraska driver’s license,
vehicle registration, payroll records,
apartment lease agreement.)

6. An individual who is an alien and who for a
period of at least two years has established
a home in Nebraska where he/she is
habitually present with the bona fide
intention of becoming a permanent resident
alien of the United States and making
Nebraska his/her permanent residence.

7. An individual who is a dependent of a
permanent full-time staff member of
Southeast Community College, the
University of Nebraska system, one of the
Nebraska state colleges, or one of the other
technical community college areas.

8. An individual on active duty with the armed
services of the United States who has been
assigned a permanent duty station in
Nebraska, or a dependent of an individual
who is a member of the armed services
assigned to a permanent duty station in
Nebraska.

International students who are attending
Southeast Community College on a student
visa ARE NOT eligible to be classified as a
Nebraska resident.

Any student who has been classified as a
nonresident and believes he/she may qualify as
a resident must file a residency application
form with the Dean of Student Services before
the end of the fourth week of the quarter for
which the tuition fee was charged. Residency
application forms, as well as further
information regarding residency classification,
are available from each campus Student
Services Office. It is the student’s
responsibility to initiate a change for residency
status.

Advanced Standing

The College believes students should be
recognized and rewarded for previous
educational and occupational experience when
that experience results in competence in areas
normally addressed by the courses and
programs of the College. The College has

established three methods for students to gain
advanced standing:

1. Transfer of Credit
2. Credit by Waiver
3. Credit by Examination

Please refer to the Policy section of this
catalog (chapter 3) for further information on
Advanced Standing.

The following requirements apply for students
applying to Southeast Community College
requesting an [-20

(F-1 Visa).

1. Completed application for admission.

2. Certified copies of academic records, plus
English translations where necessary.

3. International version of TOEFL (Test of
English as a Foreign Language) with a total
score of 500 or higher if paper based, or
173 if computer based. Scores must be sent
directly to the College by using
institutional code 6795.

4. Signed Financial Resource Statement
showing resources sufficient to cover
course of study and transportation expenses
to and from the home country.

Contact the campus Admissions Office for
specific information assistance and required
forms.

Undeclired Studests

Students may take courses at the College in an
undeclared status. There are two categories of
undeclared students:

1. Those awaiting acceptance into a program
of study.

2. Those not planning to pursue a program of
study but who are taking credit classes for
transfer, job advancement, or other
purposes.

Undeclared students may register for classes
during general registration. College staff are
available for assistance.
Registaation Procedincs
It is recommended that prior to registration,
students should consult with advisors or
instructors. Registration dates are published
and available in the Student Services Office
prior to each registration period. Additional
information will also be made available by
faculty and program advisors. General
registration information is distributed each
term by the Registration and Records Office on
each campus. It is each student’s responsibility
to become familiar with registration schedules,
deadlines, completion of registration forms,
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and any required signatures. Students who are
declared in a program of study are allowed to
register before general registration.

The College requires a student’s Social
Security Number as a condition for
enrollment for all students registering for
classes at SCC (See Family Educational Rights
and Privacy Act - FERPA - College Policies
Chapter 3). with the exception of individuals
who are documented to be “lawfully admitted
aliens.” For those registering students who are
documented as “lawfully admitted aliens,”
independent of their eligibility to obtain a
Social Security Number, an alternate number
will be assigned to distinguish their student
records from others.

Registration forms are processed by the
Registration and Records Office. The
Registration and Records Office is responsible
for collecting and maintaining all student
records and grades, and is in charge of
registrations. The Registration and Records
Office also receives all drop/add and
termination forms.

After registering, payment of tuition and fees
must be made to the campus Business Office
within the established payment deadline.
Failure to meet established payment deadlines
will result in debt collection activity. The
student is responsible for all unpaid balances.
All balances must be paid before a student can
register for courses on any SCC campus.

Students may enroll in the “FACTS” monthly
payment plan. (See Payment Policy - Financial
Planning Chapter 2.)

mem

A student may be prohibited from registering for
some programs/courses which have specific
program prerequisites if the student fails to meet
those program/course prerequisites.

Academic Transfer students - may not
register for more than 20 credits in a term
unless permission is granted by the Dean of
Student Services.

Arranged and Independent Study Classes -
Students who register for any arranged classes
or independent study classes must report to the
instructor for each class on the first day of
class, at the beginning of the term. Students
who register for any arranged or independent
study classes, after the term begins (adding
classes with drop/add form) must report within
five (5) days from the Registration and Records
Office date on the drop/add form. Failure to
report will cause the instructor to void the
registration. Once voided, the student cannot
re-enroll during the same term.

Student Status

Full time = 12 or more credit hours per term
Part time = less than 12 credit hours per term
3/4 time = 9 through 11.5 credit hours per term
1/2 time = 6 through 8.5 credit hours per term

Less than 1/2 time = Less than 6 credit hours
per term

Contact the campus Registration and Records
Office for questions about student status for
terms other than quarter (summer sessions,
short courses, or others.)

Licensure Reguinements
Licensure is a requirement for employment
after graduation from several College
programs. Specific licensure requirements may
be obtained from the agency or authority
responsible for issuing licensure. The College
does not grant licensure or ensure an
individual's eligibility to obtain licensure after
graduation. It is each student's responsibility to
know and understand these requirements.

Drap/Add/Witbdrawal

Student Initiated Drop or Withdrawal -
Students may initiate a drop from a class/es, or
withdraw from all classes prior to the deadline
for dropping classes (see deadline below). To
drop or withdraw from classes, you must submit
an "Official Drop/Add Form For Credit Classes"
or an "Official Termination of Enrollment Form,"
to the Registration and Records Office which is
located in the Student Services Office. Failure to
attend classes or notification by telephone does
not constitute a drop or withdrawal. Students
must submit an official drop or withdrawal form
prior to the refund deadline to be eligible for a
tuition refund. Failure to attend classes does not
absolve the student of making complete payment
for all tuition and fees associated with the
student's registration.

Deadline for Dropping Class/es - The campus
deadline for dropping a class/es is 75% of the
elapsed time of the term. Classes which start
after the first week of the term (7 calendar days)
and classes which vary in length (less than or
more than the 11-week term) will be handled on
a pro-rata basis (approximately 75% of the
course length) to determine the drop deadline
and the eligibility for a tuition refund.

Tuition Refunds - Refunds are not automatic.

To obtain a refund or adjustment on your account
you must submit an official drop or withdrawal
form prior to the deadline for dropping and
receiving a refund. Refunds will not be granted
after these deadlines. Refunds for cancelled
classes are automatically processed and students
are not required to submit a drop or withdrawal
form for any cancelled classes. Refund checks
are mailed to the student's current address.
Refund checks usually take 2-3 weeks to process
after notification. Please do not contact the
college to inquire about a refund prior to the third
week deadline.

Grade Reporting for Student Initiated
Drops/Withdrawals - The student's transcript
will not show any registration data or
withdrawal grade if the drop or withdrawal
occurs prior to the census date of the class
(approximately 20% of course). Student
initiated drops or withdrawals which occur after
the census date and prior to the drop deadline
will receive a grade of "W" (withdrawal).
Students may receive a withdrawal grade "W"
for administrative withdrawals which are
submitted and approved after the drop deadline
(see Administrative Withdrawal).

Administrative Withdrawal - Students may
request an administrative withdrawal (awarding
of a "W" grade) after the deadline for dropping
classes, if extenuating circumstances exist.
Personal problems such as illness, job change, a
move out of town, may be considered by
individual instructors. Withdrawals will not be
processed for nonattendance. Nonattendance
after the deadline for dropping usually results in
the student receiving an unsatisfactory grade,
||Ull.

Adding Courses After Initial Registration -
To add a course or courses “DURING” the first
6 school days after the start of the class a
student must complete an official drop/add form,
have the course instructor or program designee
sign the drop/add form to approve the add, and
submit the signed drop/add form to the
Registration and Records Office. To add a
course or courses “AFTER: the first 6 school
days of class a student must complete and
official drop/add form, have the Program Chair
and Division Dean sign the drop/add form to
approve the add, and submit the signed drop/add
form to the Registration and Records Office.
Some classes are taught on an individualized
basis and offer continuous enrollment if space is
available. These classes may be added at any
time.

Course Repeat Procedure: Students may not
take an academic/vocational course more than
two times, whether to improve a passing grade
or to repeat a course in which the grade was
“W”, <17, “U”, “AU”, without prior approval.
Prior to a student registering for a course for the
third time, a plan of action (repeat course form)
must be completed and approved by the
student’s advisor and Program Chair of the
course. Declared students must meet with a
program advisor. Undeclared students must
meet with a career advisor. If a student retakes
an academic/vocational course, the highest
grade earned will be used in the computation of
the cumulative GPA and for satisfying degree
requirements. Any request to take a course more
than three times must be documented and
presented to the Program Chair and Division
Dean for their approval. Appeals to this policy
must follow the established grievance policy and
procedures. The Vice President for Instruction’s
decision shall be final on this matter. (Other
Federal/Program Guidelines may supercede this

policy.)

Page 14



1- L
2 3 //

FINANCIAL PIANNING r
=N -
The cost of a quality education at Southeast Community College is very affordable. \ -

/
o

However to determine if you will need assistance, please visit with our financial aid staff. \ —
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Southeast Community College Nebraska

Firancial Aid
Programas

SCC participates in federal and state
financial aid programs to help qualified
students defray their educational expenses.
Amounts of financial assistance available
are based on a determined level of
financial need as well as availability of
funding. Students are advised to complete
necessary forms early to avoid delays in
receipt of a financial aid award. Aid is
awarded on a first-come, first-served basis.

Southeast Community College participates
in the following financial aid programs

* Federal Pell Grant

* Federal Supplemental Educational
Opportunity Grant (FSEOG)

* Nebraska State Grant (NSG)
¢ SCC Tuition Grants
* Federal Work-Study

* Federal Stafford Student Loan Programs
(Subsidized and Unsubsidized)

* Federal Parent Loan for Undergraduate
Students (FPLUS)

* Federal Dell Groant

Federal Pell Grants are funds to assist
undergraduates with the cost of their
education. Unlike loans, grants are not
repaid. Eligibility for a Federal Pell Grant
is determined by a federal formula which
is revised and approved every year by
Congress. The formula produces an
Expected Family Contribution number
(EFC). A Student Aid Report (SAR)
contains this number and reports
eligibility. The EFC is used to determine
eligibility for all federal and need-based
financial aid. The information contained
in the SAR will be downloaded
electronically to the school(s) you specify.

The Federal Pell Grant requires a student
(who has not already earned a bachelor's
degree) to be enrolled in an eligible
certificate, diploma or degree program at
SCC. The amount of the grant depends on
the Expected Family Contribution (EFC),
the cost of education, enrollment status

and the number of terms attended during
the academic year. Notification of award
is made on the student's award letter from
SCC.
* Federal Supplemental
Educationad Oﬁmluw'ly
Grant (Federal SEOG)

Federal SEOG awards are made to
undergraduate students on the basis of
financial need eligibility. SCC has a
limited amount of funds to award to
eligible students. Eligible Federal Pell
Grant recipients with the lowest EFC's are
considered first for available Federal SEOG
funds. Notification of award is made on
the student's award letter from SCC.
Awards vary from $25 to $200 per term.

e Nebrasta State Grant (NSG)

NSG funds are awarded to Nebraska
residents on the basis of financial need.
Students apply by completing the Free
Application for Federal Student Aid
(FAFSA). Eligibility is determined by state
guidelines. Notification of award is made
on the student’s award letter from SCC.
Awards vary from $25 to $100 per term.

e SCO Tuition Grant (IGA)

The SCC Tuition Grant is a waiver of
tuition or a portion thereof for one or more
terms, and not a cash award. Students apply
by completing the Free Application for
Federal Student Aid (FAFSA). This
institutional grant is awarded on the basis of
academic achievement and financial need
eligibility. Notification of award is made on
the student’s award letter from SCC.

e Federal WM—M ngmm
(FWS)

Southeast Community College participates
in the Federal Work-Study Program.
Institutional part-time employment
opportunities are also available on each
campus. For more information on these
programs, contact the campus Financial
Aid Office.

* Federal Staffjerd Loan
The Federal Stafford Loan program
enables students to borrow from a bank,
credit union or other participating lender.
The loan amount is limited to the cost of
education minus expected family
contribution (EFC), and in some instances
minus other financial aid the borrower is
expected to receive for the loan period.
Dependent first year students may borrow
a maximum of $2,625 per school year.
Dependent second year students may
borrow a maximum of $3,500 per school
year (subject to other restrictions per
federal regulations). Independent first year
students may borrow a maximum of
$6,625 per school year. Independent
second year students may have a loan limit
of $7,500. New borrowers are not
eligible for the first disbursement of
Federal Stafford Loans until they have
attended classes for 30 calendar days.

* Federal Parert Loas (PLUS)

The Federal PLUS is for parent borrowers
and provides additional funds for
educational expenses. Federal PLUS

loans enable parents with good credit
histories to borrow for each dependent
child who is enrolled at least halftime.
Federal PLUS loans are made by a lender
such as a bank, credit union or savings and
loan association. Applicants do not have
to show financial need, but must undergo a
credit analysis. Repayment begins within
60 days of disbursement, and deferments
are available under certain conditions.

Federal PLUS loans cannot exceed the
College’s estimate of the cost of education
minus other financial aid.

The Southeast Community College
scholarship program was established to
promote and encourage interest in
education for students planning to enroll,
to reduce the student's financial obligation
and to recognize outstanding academic
achievement in course work already
completed at SCC. Scholarships are
considered “gift aid” and do not require
repayment unless the donor has clearly
indicated repayment procedures in the
scholarship announcement.
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Financial Planning

Scholarships are awarded on the basis of
academic achievement and/or financial
need. Applicants are judged on criteria
specified by the scholarship donor.
Selection is made by the SCC campus
Scholarship Committee or the scholarship
donor.

Students applying for scholarships
awarded on the basis of financial need
must file a Free Application for Federal
Student Aid (FAFSA). Scholarships are
added to the student’s aid package. In
case of a student withdrawal, unused funds
are returned to the appropriate fund.

Scholarships available include
scholarships which promote diversity, the
SCC Educational Foundation Scholarships
for high school seniors, and various
campus scholarships donated by business,
professional organizations and individuals.
For more information and a listing of
available scholarships by campus, contact
the campus Financial Aid Office.

OZKMSoMma{
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Financial aid for educational expenses is
also available from the:

* Veterans' Administration

* Nebraska National Guard

* Army and Navy Reserves

* Bureau of Indian Affairs

*» Workforce Development

* Vocational Rehabilitation

* Nebraska Department of Labor

Contact the respective agency for
information.

Aplying for
Financial Aid

To insure timely receipt of a Financial Aid
Award, there are two important processes
that must be followed. We recommend
completion of both Steps 1 and 2 below at
the same time. Also, meeting priority
filing deadlines will insure timely
processing of aid.

1. Complete an Application for
Admission.

Complete an “Application for Admission”
and submit it to the SCC Admissions
Office or completed on-line at the
Southeast Community College website, on
the “Admissions” page.

NOTE: Students must complete the
admissions process before they become
eligible to receive financial aid. The
complete admissions process includes:
official acceptance into a program of study
leading to a diploma or degree; pay any
required deposit; and enroll in courses that
are requirements of that program of study.
Students receiving financial aid cannot
count audited courses or courses for
which credit is granted by waiver or
examination in determining the course
load.

2. Complete the Free Application for
Federal Student Aid (FAFSA) form.

The Financial Aid Office encourages
completion of the FAFSA on-line. Access
to the FAFSA link on-line can be obtained
by logging on to the SCC website
Financial Aid page, or by going directly to
www.fafsa.ed.gov on the Internet. Paper
applications (FAFSA) are available
through the Financial Aid Office or high
school guidance office.

Carefully complete all questions, not
leaving any blank, and mail it as early as
possible.

Important: It is very important to list the
Title IV Code for the SCC campus the
student will be attending for the FAFSA
form.

* SCC-Beatrice . . ...... 002546
* SCC-Lincoln. ........ 007591
* SCC-Milford. . ....... 004723

If you need assistance completing the
FAFSA, make an appointment with
EducationQuest.
EducationQuest is open Monday through
Friday, 8:30 am to 5:00 pm. To schedule an
appointment, call the location nearest you.
Kearney
3712 Second Ave., Kearney, NE 68847
308-234-6310, 800-666-3721,
308-234-2113 FAX
Lincoln
1300 O Street, Lincoln, NE 68508
402-475-5222, 800-303-3745,
402-479-6658 FAX
Omaha
Rockbrook Village, (108th & W. Center Road)
11031 Elm Street, Omaha, NE 68144
402-391-4033, 888-357-6300,

402-391-7376 FAX

(If you wish to have the information on
the FAFSA sent to other colleges, check
with your high school counselor, your
public library or Financial Aid Offices for
other Title IV School Codes.)

Processing time for the FAFSA will be
approximately three to six weeks. The
U.S. Department of Education will mail
the student a Student Aid Report (SAR)
when processing is complete. This form
should be reviewed for accuracy upon
receipt. At the same time the SAR is
received by the student, all schools listed
to receive processed FAFSA results will
be sent information electronically (called
an ISIR). In some cases, the college will
be required to verify the information
reported on the FAFSA. A SAR that is
selected for verification will be sent a
letter requesting (1) copies of the
student’s/spouse’s and/or parent’s federal
income tax, as applicable, and the
corresponding W-2 forms, and (2) the
completion of a Verification Worksheet.
Students having previously attended SCC
must be in compliance with Satisfactory
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Academic Progress (SAP) policies, to be
eligible to receive financial aid. SAP is a
requirement of the federal government for
receipt of financial aid.

3. Complete SCC's Financial Aid
Questionnaire and return it to the
Financial Aid Office. This
questionnaire is available in the
Financial Aid Office.

(Steps 4-6 may not apply to all students.
If applicable, please contact the SCC
Financial Aid Office for the appropriate
forms.)

4. Students wanting to be considered for a
Stafford student loan, must submit a
Loan Request Form. In addition, a
Loan Application/Master Promisary
Note (MPN) is needed for loan
certification. Loan Request Forms are
available from the SCC Financial Aid
Office on each campus. Loan
Application/Master Promisary Note
(MPN) are available from SCC or from
your lending institution.

Note: A student must be enrolled for at
least six (6) credit hours per term to be
eligible for a student loan. Failure to
maintain enrollment can result in the
return of loan proceeds and future
ineligibility for receipt of loan proceeds.

5. Students seeking Federal Work-Study
need to complete and return a Work-
Study Application form, available in
the SCC Financial Aid Office.

Note: A student must be enrolled for at
least six (6) credit hours per term to be
eligible for the Work-Study Program.

6. Students wanting to apply for a
scholarship must complete and return
a Scholarship Application, which is
available in the Financial Aid Office.
Available scholarships are posted on
campus, and in the Financial Aid
Office. Applicants are selected on
criteria specified by the scholarship
donor. Please check the bulletin board
for eligibility requirements and
deadlines for the respective
scholarships.

I you bave any questions, please

contacl e SCC Fimancial Aid
Offices Lvted below.

Beatrice -

4771 W. Scott Rd., Beatrice, NE 68310
1-800-233-5027 or 402-228-3468 ext. 212

Lincolsn -
8800 O Street, Lincoln, NE 68520

1-800-642-4075 ext. 2610 or
402-437-2610.

Miljord -
600 State St., Milford, NE 68405

1-800-933-7223 ext. 8250 or
402-761-8250.

Award of Firancial
Al

Southeast Community College issues an
award letter which informs students of the
financial aid awarded.

Priority filing deadline dates have been
established to prevent delays in processing
a financial aid award in a timely manner.
Review of documents received begins
immediately. Complete information will
be processed and a Financial Aid Award
letter will be generated and mailed to the
student, indicating financial aid eligibility
for the academic year.

Priority filing deadline dates are as
follows.

April 1 ...........for summer term
Julyl................for fall term
October 1 .......... for winter term
January 1l .......... for spring term

Applying for Vetrans'
Bendits

Students applying for veterans’ benefits
need to complete an “Application for
Veterans' Educational Benefits." These
forms are available from the Veterans
Administration or SCC. The completed
application, along with other required
documents, should be submitted to SCC
approximately two months prior to
enrollment. If the student previously
attended another college or school, an
academic transcript from each school must
also be submitted to SCC within 30 days
after initial enrollment for review.

Transcripts are required even if no credits
were earned. Students receiving
veterans’ benefits cannot count audited
courses in determining course load. Soon
after enrollment, SCC will certify the
student’s credit hour load. This
certification initiates the payment process,
and students should receive their first
payment in six weeks. Payment is mailed
directly to the student’s home address.

Satisfpctory Progress

All students receiving federal financial aid
and/or veterans' benefits are subject to
certain policies regarding eligibility and
satisfactory academic progress toward an
educational goal. Failure to make
satisfactory progress could result in the
student being placed on financial aid
probation or termination. Information
on specific satisfactory progress policies
and requirements is provided to all
students who participate in federal
financial aid and veterans’ benefit
programs.
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Totle 1V Refurd
IWM

Students, including those receiving
scholarships and federal financial aid, are
subject to tuition refunds according to the
College refund schedule and in
compliance with federal refund policies
(see Return of Federal Financial Aid
Funds.) Refunds for students receiving
federal financial aid are refundable to the
designated Title IV program or programs
according to federal policies and
guidelines. Contact the campus Financial
Aid Office for more information.

(Tite IV Refunds)

The Higher Education Amendments of
1998 established new provisions requiring
a certain percentage of Title IV funds to
be returned to the student/parent loan
lender or to the U.S. Department of
Education when a student withdraws from
all classes.

This policy and procedure ONLY
APPLIES IF THE STUDENT
WITHDRAWS BEFORE COMPLETING
60.1% OF THE TERM FOR WHICH
HE/SHE RECEIVED FUNDS OR HAS
BEEN AWARDED FUNDS. Federal
funds that may have to be returned are
Unsubsidized Stafford loans, Federal
Stafford loans, Federal PLUS loans, Pell
Grants, SEOG grants, and TRIO grants.
Following is an explanation of procedures
used in calculating and returning Title IV
funds.

Warning: Failure to maintain attendance
in at least six (6.0) credit hours
CANCELS any future loan disbursements,
regardless of what point during the term
the student ceased attending classes.

EFFECTIVE JANUARY 1, 2000:

1. The College will hold the student
responsible for the amount the College
is required to repay under the federal
refund provisions. The College
Business Office will bill the student for
the portion of the Title IV funds the
College is required to return to the
Stafford/Plus Loan lender or the
Federal Pell Grant, SEOG program, or
TRIO grant on the student’s behalf. A
student will not be allowed to register
for classes at Southeast Community
College until this amount is repaid.

Some situations require the school to
notify the U.S. Department of Education
of the unpaid debt and this will prevent
the student from receiving additional
financial aid at any institution until
repayment arrangements have been made.

2. Students who withdraw prior to 60.1%
completion of the term will not be
eligible to receive any financial aid
until the Title IV refund calculations
are completed for the term in which
the student withdrew.

3. Institutional book charges in this
calculation are the book allowances
used in the student’s financial aid
budget.

4. The College will provide examples of
Title IV refund calculations upon
request.

The College Business Office will notify
the student if repayment is required
and will provide the student with
instructions for repayment.

Tuition Refund Policy

Federal regulations require that an
institution s refund/repayment policy be
available to all students. The following
information is provided in compliance with
federal regulation 34CFR682.606 (a) (2).

Students who discontinue their studies
may receive a prorated refund of tuition.
The amount of time the student attends as
a percent of the total course length will be
the method of the computation.

THE DROP DATE WILL BE THE
DATE THE STUDENT PROVIDES
THE COLLEGE ‘REGISTRATION
AND RECORDS OFFICE’ WITH AN
OFFICIAL WRITTEN REQUEST TO
DROP/WITHDRAW.

Telephone calls to the Registration and
Records Office requesting to
drop/withdraw from a class, or failure of
the student to attend a class do not
constitute an official drop/withdrawal. A
student’s failure to attend classes does not
dismiss a student’s responsibility to pay
unpaid account balances owed to the
College on courses not officially dropped.
Official “Drop” forms are available at the
campus Registration and Records Office.

Refund checks are issued to the student by
mail by the College Business Office. If
the student has an unpaid balance owed to
the College the refund amount due will be
first applied to the unpaid balance owed
the College. If the amount of the refund
owed the student is greater than the unpaid
balance the student owes the College, a
refund check for the amount of the
difference will be mailed to the student by
the College Business Office.

All days are included in the
computation including: Saturdays,
Sundays, holidays and week days.

A student is entitled to a refund computed
on the following formula and tables:

(DROP DATE) - (COURSE START DATE)

[COURSE END DATE) - (COURSE START DATE) - * ELAPSED
Credit classes
% elapsed ........ ........ % of refund
0.000 -4.999 ........ .c...... 100
5.000-17.999 ........ ... 60
18.000 - 26.999 ........ ........ 40
over 27.000 ........ ........ 0

Non-credit classes
% elapsed .....cooee.... % of refund
Day before
0.000 - 8.999
9.000 - 17.999
18.000 - 26.999
over 27.000
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Program reservation fees are
nonrefundable. Student activity fees are
refundable only if a student drops before
the first day of class. Students who
receive federal financial aid may be
subject to further refund calculations; also,
any refund due may need to be returned to
a federal aid program. (See Return of
Federal Financial Aid Funds (Title IV
Refunds) Information.)

Offpcial Witbdrawals
When a student officially withdraws from
all classes for the term in which Title IV
federal financial aid is awarded, the
campus Financial Aid Office must
calculate how much of a student’s
financial aid must be returned to the U.S.

Department of Education and/or to a
Stafford/Plus loan lender.

Unefficial Witldrawals
A student who receives all “U” grades or a
combination of all “U”, “W”, or “NP”
grades is considered to have
UNOFFICIALLY withdrawn from classes.
A student receiving Title IV financial aid
funds who drops out without notifying the
College is considered to have made an
unofficial withdrawal. Students who make
unofficial withdrawals are considered to
have withdrawn at the MIDPOINT of the

term, unless the College documents a date
later than the midpoint of the term.

The College will use 50% for unofficial
withdrawals as the unearned percentage to
determine the amount of federal funds that
must be returned. The Financial Aid
Office will perform the following steps to
determine the amount of Title IV federal
funds to be returned:

Step 1: Determine how much Title IV
financial aid the student is entitled to
use or the amount “earned” by
attending classes.

The date that the student officially drops
all classes is the official date that is used
to calculate the percentage of time the
student was enrolled in the term and how
much aid the student was entitled to
receive or “earned.”

The amount of financial aid includes
funds actually disbursed plus funds that
had been authorized but not yet disbursed
by the date the student withdrew. If the
student withdraws prior to the Pell census
date (the 10th day of the quarter), the only
Title IV federal aid which may have been
disbursed would have been Stafford loans
the student received. If the student
withdraws prior to the 10th day (and the
student was eligible for a Pell Grant), the
Pell fund may be used to pay a portion of
institutional costs UNLESS the student
withdraws during the 100% tuition refund
period.

Step 2: Determine how much of the
Title IV federal aid must be
returned to the U.S. Department of
Education and/or the student/parent
loan lender.

The “earned” percentage is subtracted
from 100% to determine the “unearned”
amount of Title IV federal aid.

Step 3: Determine who must return the
unearned aid.

This may be the College, the student, or
in some cases, both the College and the
student. The unearned percentage is also
used to determine, if necessary, how much
the College must return of the federal
funds which were received as payment for
tuition, fees, books, room and board, and
other approved institutional charges. The
difference between the Total Unearned
Title IV aid and the amount of Unearned
Aid due from the school is the amount of
Unearned Title IV aid due from the
student.

Once it is determined how much Title IV
aid must be returned, the federal funds

must be returned in the order specified by
the law. This priority order is as follows:

¢ Unsubsidized Federal Stafford Loan
* Subsidized Federal Stafford Loan

* PLUS Loan

* Pell Grant

* SEOG Grant

NOTE: Federal Work Study earnings are
exempt from the calculations.

Cafieria [ Residence
Halls Cortract Refurd

Policy

1. Termination: If a student wishes to
terminate a cafeteria (Milford) or
residence hall contract (Beatrice or
Milford), he or she must secure
approval of termination before a refund
can be made. Refunds are made only
upon written request and after
satisfactory completion of formal
checkout procedures. Detailed
information regarding refunds of
housing deposits or fees can be found
in the housing contract or by contacting
the housing office. Contracts are
binding for one (1) quarter term.

2. Disciplinary action: No refund will
be made if a student is suspended from
the residence hall and/or cafeteria due
to disciplinary action.

3. Residence hall refunds for those who
pay, enter and drop from College will
follow a specific refund schedule.
During the first week (5 days) of the
term, 80% will be refunded. During
the second week (6 -10 days) 60% will
be refunded. During the third and
fourth week (11-20 days) 40% will be
refunded. After the fourth week, there
will be no refund. Residents moving
out for reasons not stipulated in the
housing contract terms or in the HALL
handbook also forfeit their deposits.

4. Cafeteria refunds will follow a
prorated schedule.
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Paymest Policy

Full payment of tuition, student services
fees, and room and board charges are due
to the campus Business Office no later
than the beginning of a term, or according
to established campus payment deadlines.
Payment is due immediately for class
registrations that occur after the beginning
of the term. Nonpayment of tuition and
fees may affect enrollment status. SCC
accepts VISA, Mastercard and Discover
credit cards for payment.

For information on Payment Options,
please see the College website’s Payment
Options page.

Delts

All financial obligations to the College
must be paid before a student may register
for any new term and before transcripts,
awards and credentials may be released.
Financial obligations include (but are not
limited to) tuition and fees, college loans,
library and parking fines. The College
will charge $15.00 for every insufficient
funds check.

Students may enroll in the “FACTS”
monthly payment plan. “FACTS” provides
an option for budgeting tuition and other
educational expenses. Contact the campus
Business Office for a “FACTS” brochure
which includes a copy of the Automatic
Tuition Payment Agreement.

Othen Clarnges

Students should expect costs for books,
tools, supplies, uniforms, travel and other
items. Costs will vary depending on the
requirements of each program and the
needs of the individual. There are cost
estimate sheets available for programs of
study. Contact your campus Student
Services Office for more information.
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2004 - 2003 - Tuition & Fees * Housing Fees
TUITION & FEES

Tuition and fees must be paid by the first day of class. The following tuition and fees rates are effective July 1, 2004-June 30, 2005:

Graduation fE€ (MONFEFUNAADIE) .............cceueeiuriiriieieeieee ettt $25
Tuition Rates
TUITION - NEBRASKA RESIDENT All credit hours taken (per credit hour/per term) ............ccoeueueurcerieeceeieeneereesseseeeiseseeesseessennees $36

TUITION - OUT-OF-STATE All credit hours taken (per credit hour/per term)
TUITION - DISTANCE LEARNING ACADEMY

OUT-OF-STATE ON-LINE COURSES All credit hours taken (per credit hour/per term) .........cccocveeceeeeneineeriirieeeenee $150
* Program Reservation
Beatrice/Lincoln (applied to tuition-noNrefundable) ............cocerierieirciriieiieircisee ettt en $25

(Programs with limited enrollment require a reservation fee.)
Milford Program Reservation fee (applied to tuition - 75% refundable up to

30 days prior to program starting date. After that, nonrefundable.) ..o $100
(Programs with limited enrollment require a reservation fee.)

« Student Services

Beatrice/Lincoln/Milford Student Services fee All credit hours taken (per credit hour/per term) .........coeveevvvereiereseesesrseeeieennens $1

HOUSING FEES
Beatrice

BEATRICE CAMPUS HOUSING COSTS (per quarter - rates include internet access, cable TV, and phone service) PER STUDENT
Deposit (refundable damage/SUTELY AEPOSIL) .......eeurieeiriiiriiieirietriete ettt b ettt bbbt bbb bbb st ese e ssebetenen $100
Roosevelt Hall* (apartment style)
2-4 PO TOOM-PET STUACTIE ....c.ovuceveeiircietcietrcse ettt ettt bbb s et s ettt b b s st b st ae ettt st ssebenaeteen $848
Hoover Hall (residence hall)
2 PEI TOOMI-PET STUACTIE. ... vvueetiaieiscietciet sttt ettt ettt b sttt s et s et bbb b e ae bbbt s et se bbb e bbb esebesanteen $848
34 PO TOOM-PET STUACTIE .......vureveeiiscietcietrcsets ettt et bbbt s et s bbb b o ae bbbt s bbbt b et saebenaeteen $638

MILFORD CAMPUS RESIDENCE HALL COSTS (per quarter - rates include internet access, cable TV, and phone service) PER STUDENT

Deposit (refundable damage/SUrEty AEPOSIL) .......c.evueururiurierierieieiretrciee ettt te s b sttt s $100
Nebraska and Cornhusker Residence Halls (men’s residence halls) (includes housing and board - cafeteria & residence hall)
1 per room-per student (dorm style-Nebraska Hall with COMMONS AIQ) ........cceumurieierirrieieirciree e $960
2 per room-per student (Nebraska and Cornhusker Halls) .........c.ocoeuiiiniiririinsee ettt $1,081
3 per room-per student (Nebraska and Cornhusker HallS)...........c.eveuiiierieririeicirce ettt es e $945
4 per room-per student (NeDraska Hall)...........oeiuiuiirireie ettt $861
Pioneer Hall Complex (apartment style)
Cafeteria and apartment (per quarter) (4 per Unit-Per SUACIL) ........ceveuiuiurierieieireir ettt sseen $1,187
* Board only - cafeteria rates per quarter (14 meals PEr WEEK) ......cocuvvueiueiiiiiriieiieieieictrce ettt $611
* Housing only - apartment housing per quarter (4 per unit-per StUAENL) .......cocuvcerrreeieireireirie ettt naes $576
Married Student Housing - Per MONtH ......c....coiiiiiiiiiiiec ettt $578

Note: Individual programs may require an additional expenditure for such items as tools, special uniforms, insurance or other costs. Contact the campus Student
Services Office for information regarding the costs of a specific program.

Southeast community college
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COLLEGE POLICIES

College policies are vital to each student while pursuing an educational experience.
SCC strives to make your college career as smooth as possible and encourages you to
acquaint yourself with the College policies listed in this chapter.

e Atendance
e Graduation
¢ Quality Asmnrance

* Health, Safety, and Secwnity
+ Equity ¥ Divrsity

e Grades ¥ Records

o Grades/Trarsernipts

¢ Advarced Starding

Conduct Expectations
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Atterdonce
Atterdance Policy

Regular, punctual attendance is required in
all credit courses. Each instructor will
inform students by means of a written
syllabus of attendance requirements at the
first class meeting. Any class or lab
session missed, regardless of cause,
reduces the opportunity for learning and
may affect achievement. Students are
responsible for all instruction missed,
regardless of the reason for the absence.
The student will be held responsible for
notifying the instructor of any anticipated
absences. The instructor has the
prerogative to decide whether the student
will be permitted to make up work missed
during the absence. The College reserves
the right and has the responsibility to
obtain a doctor's release when it is
determined that a student's absence has
been the result of a serious medical
problem that might jeopardize the health
of the student or other students. Programs
involving clinical or off-campus
assignments may require telephone notice
of all absences. The College has no leave
of absence policy for students.

Reserve amd Guard Traiming

The College recognizes the need for
military reserve and National Guard
training and will cooperate with the
military in arranging for such absences.
The College strongly recommends that
military reserve and National Guard
training be completed during the summer
break. Absences during the regular term
usually cause hardships, since a great
amount of classroom time is lost. Some
laboratory and practicum experiences are
impossible to accomplish either ahead of
schedule or away from the campus.
Please contact the Dean of Student
Services if there is a conflict with school
and military training. The College will
assist you in requesting a change in your
annual training to minimize conflict with
your College classes.

Graduvation
Graduation Awards [Homors

Southeast Community College awards the
following:

* Associate of Applied Science Degree
(A.A.S.): Awarded upon successful
completion of a minimum of 90 quarter
credit hours and the requirements of a
prescribed program or course of study.

* Associate of Arts Degree (A.A.):
Awarded upon successful completion
of a minimum of 90 quarter credit
hours of a prescribed program of study.
This degree is usually awarded to a
student who completes the first two
years of the Academic Transfer
program.

* Associate of Science Degree (A.S.):
Awarded upon successful completion
of a minimum of 90 quarter credit
hours and the requirements of a
prescribed program or course of study
in the Academic Transfer Program.

* Diploma: Awarded upon successful
completion of a minimum of 45 quarter
credit hours and the requirements of a
prescribed program or course of study.

* Certificate: Awarded for successful
completion of a prescribed course of
study that requires fewer credit hours
than a diploma program.

Graduation with Distinction: A student
must have completed 45 quarter credit
hours, and attained a cumulative 3.75 GPA
to graduate “With Distinction”, and a 4.0
cumulative GPA to graduate “With High
Distinction.”

Graduation completion rates are available

at the campus Student Services Office
upon request.

All students are required to meet certain
requirements before they are permitted to
graduate from any program at Southeast
Community College. The number of
credit hours required for graduation is
based on specific program credit hour
requirements.

Students must meet all the following
criteria to be approved for graduation:

1. A student must meet all graduation
requirements for a program of study
and all other campus graduation
requirements.

2. The minimal Cumulative Grade Point
Average (CGPA) for graduation
purposes is 2.0. Extenuating
circumstances, involving GPA or other
requirements, may be considered by
the Vice President for Instruction.

3. Students who have been continuously
enrolled in a program of study will be
permitted to graduate under the
program requirements in effect at the
time of their initial enrollment (except,
students will be required to complete
curriculum and course changes
implemented after a student starts
his/her program as long as the change
does not extend the student's time to
complete the program) or students may
elect to satisfy revised graduation
requirements approved and initiated
during their continuous enrollment.
Students who have not maintained
continuous enrollment, and who are
applying for graduation under the
catalog of their initial enrollment, must
secure approval from the division dean.

4. Students will not be eligible for
graduation if a grade of “U”
(Unsatisfactory), “I” (Incomplete), or
"NP" (No Pass) in a required course
remains on the student’s transcript.

5. Students must be free of any financial
responsibility to the College prior to
graduation.

6. All students must complete an
Application for Graduation form and
submit the required fee with the
application to the campus Registration
and Records Office by the end of the
second week of the term in which they
expect to graduate. Graduation fees
are not refundable. Forms may be
obtained in the campus Student
Services Office.

7. To receive a second degree, the student
must meet all requirements of the
College and the program in which the
second degree will be obtained.
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8. A minimum of one-third of the credit
hours required for a degree must be
completed at Southeast Community
College for SCC to be the degree
granting institution.

9. Certain programs of study may require
specific assessment activities as a
graduation requirement.

Assessmert of Studert Leariming
and Program Review

Student assessment is a major focus in
higher education. The programs at
Southeast Community College conduct an
ongoing assessment of student learning
with an annual report completed each fall.
This process is managed by the faculty
within each program who assess the
instruction, the quality of the program and
the student learning that is taking place.
Students are assessed as they enter the
college/programs, during their studies and
as they complete their program of study.
Continual modifications are made to
enhance the programs for more student
leaning opportunities.

Program Review is a formal review
process completed for the Nebraska
Postsecondary Coordinating Commission
on a seven-year rotation. The programs
utilize advisory committees on an annual
basis. These committees consist of
employers that are business and industry
professionals. The annual review and
formal program review provide SCC with
assistance in making decisions regarding
program content and program changes.
(See Advisory Committees - Chapter 9.)
Studert Evaluation of Facully
Students are provided an opportunity to
evaluate instructors. The purpose of the
instructor evaluations is to help instructors
improve instructional methods. Student
feedback helps reaffirm good instructional
performance. For information regarding
student evaluations of faculty contact the
appropriate division dean.

Studest Rypresntative on e
Board of Governors

Southeast Community College students are

represented on the SCC Board of

Governors through a nonvoting student

representative. The student Board

member helps present students' issues and
enables positive communication among
the students, the administration and the
Board of Governors. This position is
shared by three students, each representing
his/her respective campus.

Healtl, Safety, and
Secnity

AMMAM

Reasonable cleanliness and appearance in
dress are expected of all students. When
and where safety factors are involved,
each program shall continue to establish
those regulations considered in the best
interest of the students. Program safety
regulations are posted.

Southeast Community College is
committed to ensuring the safety and
security of students, employees, and
visitors on its campuses, in College
facilities and at College-sponsored
activities and events. The College
provides a variety of services and
programs designed to promote and support
safety and security.

Southeast Community College students,
visitors, and employees should report any
suspected criminal activity or other
emergencies at any SCC location to local
law enforcement. Any student who is
involved in an incident concerning safety
and security should immediately report the
incident to the campus Dean of Student
Services.

The College monitors potential safety and
security risks continuously, and maintains
and reports crime information as required
by the Crime and Campus Security Act of
1990. Anyone interested in accessing
crime log information should contact the
campus Dean of Student Services. The
Office of Post-Secondary Education (U.S.
Department of Education, Washington
D.C.) Campus Crime and Security data for
the Southeast Community College area is
available at http://ope.ed.gov/security via
the Internet.

Children are not to be left unattended in
any area of the campus. Children may
accompany students and visitors in

common areas such as the cafeteria,
student center and Student Services areas.

Students should not bring children to
classes or quiet study areas.

e ccablle D
Southeast Community College cooperates
with county and state health departments
in developing procedures for the control of
communicable diseases. All procedures
conform to the regulations for
communicable disease control established
by the State Health Department.
Firearma/Weapons
The possession of firearms, weapons or
fireworks on campus is prohibited.
Weapons are defined as bows and arrows,
crossbows, knives with blades over four S
inches (not including kitchen knives), >

switch blades, swords, ammunition or
martial arts equipment.

Possession of any of these items on
campus may result in immediate dismissal
from the College.

General Lability lnsrance

The College maintains general liability
insurance to cover accidents that occur as
a result of faulty equipment or College
negligence. However, Southeast
Community College is not responsible for
accidents that occur on campus as a result
of student negligence. Students are urged
to maintain private health insurance to
assure coverage. Contact the campus
Student Services Office for additional
information.

Sex Offerden Regiotry

The Nebraska Sex Offender Registration
Act (Neb. Rev. Statute 29-4001-29-4115)
requires certain classes of sex offenders to
register with local law enforcement
officials. Registry information regarding
Level 3 (high risk) offenders is published
in local newspapers and is also available
to the public at http://www.nsp.state.ne.us
on the Nebraska State Patrol’s website.
Should you have an interest in accessing
registry information while on campus,
computers are available in the Learning
Resource Center at each SCC facility.

The Act also requires certain institutions,
including colleges and universities, to
monitor the presence of Level 2 (moderate
risk) sex offenders at their facilities. SCC
officials will routinely receive information
regarding moderate risk sex offenders
residing in counties where our campuses
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are located. This information is not
available to the public, and will only be
shared with designated staff responsible
for monitoring activities on campus.

To report any persons, activities, or
behaviors you deem to be suspicious or
questionable, please contact the Dean of
Student Services at your campus location.

NOTICE: You are advised to immediately
contact law enforcement by dialing 911 to
report crimes, or if you feel a reasonable
threat to your safety and security.

[Uiess, Accident and Injury
Southeast Community College reserves the
right to call a physician in case of student
illness or injury, and to call for ambulance
service to deliver a student to the hospital.
Judgment of the school officials shall
determine such action. Every effort will
be made to prevent accidents, but the
College incorporates the following
statement as part of its understanding with
students. Southeast Community College
assumes no liability, expressed or implied,
for the results of sickness or accidents
involving personal injury to any student
whether in connection with the College’s
instructional program wherever conducted,
or incidental to other activities on the
College’s properties or elsewhere.

Presence & Use of Animals a2
SCC Facilities and Everts

Bona fide service animals may accompany
students, employees, and visitors with
disabilities to all SCC events, activities,
and locations. Local, state, and federal
laws regulate the use of service animals at
SCC locations and/or events. Animals
associated with a college-related program
of study (e.g. livestock) or research
laboratory activity (e.g. livestock, mice)
are covered by these guidelines. Please
contact the Dean of Student Services on
your campus for the complete
administrative guidelines document for
clarification and/or additional information
regarding the presence and use of animals
at SCC locations.

S"‘W Glasses

In compliance with Nebraska statute 79-
4144, students at Southeast Community
College are required to obtain and wear
appropriate industrial quality eye
protective devices while participating in or
observing activities in designated areas of

campus facilities. Eye wear is available
through the campus bookstores.

Safety Procedures and
Practices

Good safety procedures and practices are
an important part of a student’s education
and future employment. Each division at
Southeast Community College maintains
certain safety standards and expects
students to understand and practice those
standards.

Emergency Procedunes

Students should be aware of the
emergency exits and procedures posted
throughout the buildings.

Dhilly and Evacuation

Fire drills are held periodically during the
year. Each instructor will inform students
of the exit or exits to be used in an
emergency evacuation. The signal to
leave the building will be a steady alarm
signal. Whenever this occurs students are
to immediately exit the building in an
orderly manner. Students are to move
away from the building to a distance of at
least 50 feet and are not to block the exits,
sidewalks or fire hydrants. A signal will
be sounded to return to the building.

Tornados, Swere Storms or
Neclear Attack

In case of a nuclear attack, severe weather
or threat of a tornado, students will be
notified by a steady alarm signal. Students
are to follow the instructor's directions and
move in an orderly fashion to a shelter
area. When an "all clear" has been
sounded, students will be notified and
given further instructions.

It is the responsibility of the division
deans, program chairs and instructors of
SCC to properly inform the students of the
designated shelter areas. They are:

BEATRICE

* Kennedy Center - Basement, stairs
located at the north end

* Adams Hall - Interior walls, restroom
* Hoover Hall - Interior walls, restroom
* Jackson Hall - Interior walls, restroom
* Ag Center - Interior walls

* Roosevelt Hall - Interior walls

LINCOLN

Proceed to any interior room away from
windows. Remain as close to a wall and
as low to the ground as possible.

MILFORD
Eicher Technical Center

* Boiler Room — under lower stairs
leading to boiler room: two wire cage
storerooms, north part of boiler room
proper.

* Related Welding Lab — under shipping
and receiving: Related Welding lab,
Welding restroom and hallway leading
into the Nondestructive Testing lab.

* Auto Collision Repair Basement —
lower hallway into Auto Collision
Repair basement: restroom, classroom,
two storerooms and basic Auto
Collision Repair lab area.

* Learning Resource Center (LRC) -
Basement

Welsh Center
* Dressing room/weight room
Cornhusker Hall

* Under lower stairwells and lower floor
area.

E ’ z v m ’ z
Equal Opportunity and
NesDiserimination Dol

It is the policy of Southeast Community
College to provide equal opportunity and
nondiscrimination in all admission,
attendance, and employment matters to all
persons without regard to race, color,
religion, sex, age, marital status, national
origin, ancestry, veteran status, sexual
orientation, disability, or other factors
prohibited by law or College policy.
Inquiries concerning the application of
Southeast Community College’s policies
on equal opportunity and
nondiscrimination should be directed to
the Vice President for Affirmative Action,
Equity and Diversity, SCC Area Office,
301 S. 68th Street Place, Lincoln, NE
68510, 402-323-3412, FAX 402-323-3420,
or jsoto@southeast.edu via E-mail.
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H z /D ‘. ‘. ‘. z:
Southeast Community College believes
that it is the right of all students to obtain
an education in a college environment free
from all forms of discrimination or
harassment, including sexual harassment.
Any student who believes he/she has been
the subject of discrimination or harassment
should report the incident to a member of
the College's professional staff or one of
the two campus education equity
representatives:

BEATRICE

Tom Cardwell, Dean of Student Services
Jan Arnold, Instructor, Academic
Education

LINCOLN

Dave Sonenberg, Dean of Student Services
Susan Kash-Brown, Social Services
Coordinator

MILFORD
Larry Meyer, Dean of Student Services
Marcy Grace, Career Advisor, Assessment

Rocial/Ethwic Haravament

Racial and/or ethnic harassment includes
verbal, physical, or written behavior
directed toward or relating to an individual
or group on the basis of race, ethnicity or
racial affiliation and has the purpose or
effect of:

1. Creating an intimidating, hostile, or
offensive work or educational
environment;

2. Interfering with an individual’s work,
academic performance, living
environment, personal security, or
participation in any College-sponsored
activities;

3. Threatening an individual’s
employment or academic opportunities.

This definition also encompasses and
applies to harassment of persons because
of their association with or support of
members of a specific racial or ethnic
group.

While some examples of racial and/or
ethnic harassment, such as physical and
verbal assaults, are easily identified, more
frequent and generalized instances, such as
blatant or subtle graffiti and insensitive
use of language—including epithets and
“humor”—often go unacknowledged and
unchallenged. All of the above instances

are equally demeaning and violate the
spirit of this policy.

Southeast Community College recognizes
its legal as well as moral obligation to
prevent racial and/or ethnic harassment.
Therefore, this policy is consistent with
federal and state laws.

e Federal Laws

Pursuant to Title VII of the 1964 Civil
Rights Act, employers have a
responsibility to maintain a working
environment free of racial intimidation and
harassment. The Federal Equal
Employment Opportunity Commission
(EEOC) has long found a violation of Title
VII where discrimination evidenced by a
deprecatory employment atmosphere has
occurred. Unlawful harassment in the
workplace is not limited to mere verbal
abuse. It may also take the form of
discrimination in training, job assignment,
promotion, or discipline of minority
employees, or because of racial attitudes
or association with members of an ethnic
group. Further, the EEOC has ruled that an
employer is required to take “positive
action where positive action” is necessary
to redress or eliminate employee
intimidation. This principle has been
extended by the EEOC to include ethnic
jokes and derogatory epithets written on
walls, bulletin boards, etc.

o Nebrasha Laws and Dolicies

The declaration of the state policy and
purpose in the Nebraska Fair Employment
Practice Act, Neb. Rev. Stat. 48-1101
(Reissue 1988) states, in part, the
following:

“It is the policy of this state to foster the
employment of all employable persons in
the state on the basis of merit regardless of
their race, color, religion, sex, disability, or
national origin, and to safeguard their right
to obtain and hold employment without
discrimination because of their race, color,
religion, sex, disability, or national origin.
Denying equal opportunity for
employment because of race, color,
religion, sex, disability, or national origin
is contrary to the principles of freedom
and is a burden on the objectives of the
public policy of this state.”

e SCC Policies

Southeast Community College has a long-
standing policy on nondiscrimination. The
Affirmative Action Plan and College
policy for Equal Opportunity and
NonDiscrimination constitute a serious
commitment to the implementation of that
policy.

The College is committed to providing
equal opportunity and protection from
discrimination for all persons. Further,
SCC prohibits all forms of harassment and
discrimination in all aspects of its policies,
program practices and operations, and in
all its conditions for and relationships
with current and prospective employees
and students.

Sexvil Harassment

Sexual harassment is a form of sex
discrimination and is a violation of federal
and state laws. It is the responsibility of all
SCC employees and students to discourage
and refuse sexual overtures and not to
engage in behaviors that, because of their
nature, have a high probability of being
misinterpreted or classified as sexual
harassment. All employees, students and
visitors are expected to maintain
appropriate professional/personal
boundaries at all times.

If you believe you have been a victim of
sexual harassment:

1. Inform the person responsible for the
harassing behavior that such behavior
is offensive and must stop. If the
behavior continues, a complaint should
be filed.

2. Complaints may be brought to the
attention of any College employee with
whom the complainant feels
comfortable, or to one of the two
designated educational equity
representatives.

3. Any allegation of sexual harassment
will be investigated and appropriate
action to resolve the complaint will be
initiated while protecting the
anonymity of all individuals involved.
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Grades ¥ Records
FERPA

FAMILY EDUCATIONAL RIGHTS &
PRIVACY ACT (FERPA)

Southeast Community College has
developed policies and procedures in
compliance with the Family Educational
Rights and Privacy Act (FERPA) of 1974.
The rights accorded students shall apply to
all students 18 years of age or older, or no
longer dependent upon their parents;
students in a postsecondary education
program, regardless of their age; and
parents of eligible dependent students.

Generally, students have the following
rights: to inspect and review their
educational records; to a hearing to
challenge the contents of their records; and
to receive copies of all or part of their
educational records upon request.

All requests for student records and
information must be in writing and
directed to the campus Student Services
Office. Questions relating to the release of
records and information should be directed
to the campus Student Services Office.
Southeast Community College may
provide directory lists of graduates to
senior institutions that have an articulation
agreement with Southeast Community
College.

Directory information consisting of the
items listed below may be released:

Name; Major field of study; Dates of
attendance; Most recent previous school
attended; Degrees and awards received;
Honors and awards received; Participation
in officially recognized activities; Weight
and height of athletic team members;
Parking permit number and auto license
number; Student’s address and telephone
number will be released at the discretion
of the Student Services Office.

To avoid having this information released,
the student must submit a written request
to the campus Student Services Office
within ten (10) days after initial
enrollment in the College. After the initial
ten-day period, any new request for
withholding of directory information shall
require a ten (10) day written notice to the
campus Student Services Office to become
effective.

The College requires a student’s Social
Security Number as a condition for
enrollment. A student’s Social Security
number information constitutes an
“educational record” under the Family
Educational Rights and Privacy Act
(FERPA). The College will be privileged
to redisclose that information only with
the consent of the student or in those very
limited circumstances when consent is not
required by FERPA. Questions regarding
the Family Educational Rights and Privacy
Act (FERPA) should be directed to the
campus Registration and Records Office.

Retestion of Student Records

The official student academic record, the
transcript of credit earned, will be retained
permanently at the campus. All other
documents (except disciplinary records)
which are used to create, update and
support a student’s file will be retained for
five (5) years from the last date of
enrollment. All student financial aid
records will be retained for three (3) years
following the end of the fiscal year in
which funds were awarded. All veterans'
records will be retained in the student’s
file for five (5) years from the last date of
enrollment. All placement records will be
retained for three (3) years following the
last date of enrollment.

Grades/Tramacripts
Addness Change

Students are requested to advise Student
Services of any address change to
facilitate sending correspondence to the
correct address.

Grade Reports

Grade reports are issued within two weeks
following the end of the term. Grade
reports become part of the student's
permanent record. It is the student’s
responsibility to review his/her grade
report for accuracy. If there is a question
or disagreement with any part of the report
a student should contact the campus
Registration and Records Office. Grade
disputes must be resolved within twenty
(20) days of this notification.

Acadenic Honers

Dean’s List: To be recognized on the
Dean’s List a student must complete at
least 6 hours for the term with a minimum
GPA of 3.5. (Classes with a grade of “P”
[Pass] do not count towards the 6-hour
minimum.)

A student is not eligible to be included on
the Dean’s List if a “U” (Unsatisfactory)
an “I” (Incomplete), or a "NP" (No Pass)
remain on his/her grade report for the
given term. It is the campus’ prerogative
as to whether or not such a Dean's List is
maintained.

At midterm all instructors are required to
review students’ academic progress.
Instructors submit a report of students with
unsatisfactory academic progress to the
campus Student Services Office, and a
progress report is distributed to the
students. The purpose of the report is to
advise the students of unsatisfactory
academic progress. It is the responsibility
of each student to seek help from a
College Career Services Advisor,
Retention Specialist, TRIO Student
Support personnel, the instructor or any
other person the student feels can assist.
Midterm progress reports do not become
part of the student’s permanent record.

Gfmdt Cﬂm«gu

1. A grade reported and recorded as
permanent may be changed only in the
event of an instructor or institutional

CITOT.

2. A grade may be removed from the
student’s cumulative GPA by:

a. repeating the course and receiving a
higher grade. All courses will appear
on the transcript in their respective
session. The course with the lower
grade will be indicated as a repeated
course and will not be included in the
cumulative GPA.

b. declaring academic bankruptcy.

Acadenic Bardoupley

Academic bankruptcy permits the removal
of credit hours and grades for one or two
quarters from a student's grade point
average to allow for improvement of
student's cumulative GPA.
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A student may be granted academic
bankruptcy only one time. A student must
have completed 18 quarter credit hours
with a minimum grade point average of
3.00; or 37.5 quarter credit hours with a
minimum grade point average of 2.50
following the term(s) for which
bankruptcy is sought.

A student may elect to retain courses from
the bankrupt term. Any course that is a
requirement for graduation from the
student's current program of study will be
retained and will be included in the
student's cumulative GPA.

Courses and grades which are granted
academic bankruptcy will remain on the
student's official transcript, but will be
marked "BK".

Bankrupt credit hours and grades will not
count toward graduation or be included in
calculating the student's cumulative GPA.
Courses which have been considered in
granting a previous graduation award may
not be bankrupt.

Warning — Students who are granted
academic bankruptcy may be required to
pay back some or all benefits received for
those courses and terms for which
veterans' benefits or financial aid was
received.

A student may be granted academic
bankruptcy only one time and it is not
reversible.

lssvance of Tramsenipts

1. SCC issues a transcript on written
request by the student. The request
must include the student’s name (at the
time of attendance), social security
number, approximate dates of
attendance, and signature, along with
the address where the transcript is to be
sent. Telephone requests will not be
honored, but SCC will accept FAX
requests for transcripts. Walk-in
transcript service is available at a cost
of $5 per request.

2. There is no charge for issuing a
transcript; however, SCC will not issue
a transcript if the student or contracting
agency responsible for payment of
student tuition has financial obligations
to the College.

3. Transcripts may be picked up or mailed

as requested after three (3) working
days from the date of request.

4. The transcript request will be kept on
file in the campus Registration and
Records Office.

5. Official transcripts will bear the official
seal of the College and be signed by
the associate registrar or other
appropriate official. Official transcripts
directed to the student will be stamped
“Issued to Student”. All transcripts
from an SCC Registration and Records
Office are official transcripts.

Trarafer Agreements

Southeast Community College maintains
special cooperative programs and transfer
agreements with many colleges and
universities. Through a cooperative
program with Peru State College, students
with an associate degree from SCC in
either a technical or transfer program can
transfer to Peru State with junior standing.
Many of the required Peru classes are
offered at SCC campus locations.

The Nebraska Transfer Initiative provides
seamless transition for SCC Academic
Transfer graduates. The Initiative is a
cooperative effort by Nebraska's public
and private higher education institutions to
facilitate the transfer of students who have
earned an associate of arts degree into
baccalaureate-level programs.

The core of this initiative is a common
general education cluster of courses, with
the remainder of credit hours required for
the associate of arts degree selected by the
student in consultation with a transfer
advisor and the institution to which they
are transferring. This initiative provides a
smooth transition with a minimum loss of
time and credit when it is accepted by the
baccalaureate-granting institution in
Nebraska. Effectively, through this
initiative, associate and baccalaureate-
granting institutions are equal partners in
providing the first two years of a
baccalaureate degree.

Essentially, any student who has
successfully completed the courses
identified in the articulated associate of
arts general education core curriculum
with an equivalent of a "C" (2.0 on 2 4.0
scale) or higher, and is admitted in transfer
to a participating institution will be:

1. Granted standing comparable to current
students who have completed the same
number of equivalent credit courses
toward an associate/baccalaureate-level
degree; and

2. Able to progress toward an
associate/baccalaureate degree
completion at a rate comparable to that
of students who entered the
associate/baccalaureate institution as
first-time freshmen.

Participating institutions in this initiative
include: Bellevue University, Central
Community College Area, Chadron State
College, Clarkson College, College of
Saint Mary, Concordia College, Dana
College, Doane College, Grace University,
Hastings College, Little Priest Tribal
College, Metropolitan Community College
Area, Mid-Plains Community College
Area, Midland Lutheran College,
Nebraska Christian College, Nebraska
Indian Community College, Nebraska
Methodist College, Nebraska Wesleyan
University, Northeast Community College,
Peru State College, Southeast Community
College Area, Union College, University
of Nebraska, Wayne State College,

Western Community College Area and

York College. In all cases the College

advises the student to consider specific

transfer institutional requirements. Please
contact a college transfer advisor and the
institution to which you are transferring.

Credit Types

AU Audit

PX Pass-Exam

TR Transfer

CwW Credit by Waiver

BK Bankruptcy

CR Credit

NC Noncredit

BF Balance forward as of 7/1/94
P In Progress
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P Pass: The letter grade "P" is
assigned when credit is granted for
successful completion of campus-approved
“Pass-No Pass” courses only. The pass
grade represents a 70%, or a grade of C or
better. Each division will identify the
courses which may be taken with Pass/No-
Pass option. Divisions will also establish
the maximum Pass/No Pass hours that
may be earned and applied to completion
of a prescribed course of study.

NP No Pass: The letter grade "NP" is
assigned when required level of
performance in a "Pass/No Pass" course is
not attained.

PX Pass by Examination: The letter
grade "PX" is assigned when credit is
granted for successful completion of a
campus-approved examination or
evaluation procedure rather than through
course enrollment.

AU Audit: The letter grade “AU” is
assigned when a student registers to audit
a course. The student pays the regular
tuition and fees, which are nonrefundable,
for the course but will not receive college
credit for the course. The grade “AU”
cannot be changed to another grade at a
later time without taking the course for
college credit.

I Incomplete: The letter grade "I" is a
designation assigned when course
requirements are not completed due to
extenuating circumstances as determined
by the course instructor. The “I” is
considered a temporary letter grade.

1. For removal of the “I”, a “Contract for
Removal of Incomplete” must be
negotiated by the end of the fourth
(4th) week of the term or the eighth
(8th) week of the term, following the
assignment of the Incomplete. The
deadline for work to be completed is
the end of the term immediately
following the term in which the
Incomplete grade was awarded.

2. The time period of a contract may be
extended one additional term with the
approval of the division dean. A notice
of the extension must be filed with the
campus Registration and Records
Office.

3. If a student does not initiate and
complete a “Contract for Removal of
Incomplete," he/she must reregister and
successfully complete that course to
receive credit.

4. A student may not drop a course for
which he/she has negotiated a
“Contract.”

5. The student may progress to the next
sequential course only if a “Contract”
has been negotiated.

6. It is the student’s responsibility to:
a. initiate contract negotiations

b. file the contract with the campus
Registration and Records Office

c. fulfill the contract
7. It is the instructor’s responsibility to:

a. determine if a grade of Incomplete is
appropriate

b. notify the student and the campus
Registration and Records Office that an
Incomplete has been given to the
student

c. negotiate the contract

d. file notice of grade change with the
campus Registration and Records
Office when appropriate to change the
“T” grade to a permanent letter grade.

8. If the student thinks the contract is
unfair, he/she has the right of appeal
beginning at the program level.

W Withdrawal: The letter "W" is
assigned when a student withdraws from a
course within the campus withdrawal
deadlines.

U  Unsatisfactory: The letter "U" is
assigned when a student has not attained
the required level of performance in a
course. No credit is granted.

TR Transfer Credit: The letter grade
"TR" is assigned to indicate transfer credit
from another college or SCC campus
location.

CW Credit by Waiver: The letter
grade "CW" is assigned for advanced
placement credit based on evaluation by
the appropriate campus department.

IP  In Progress: Currently enrolled
classes. Will print with IP in the grade
column.

BK  Bankruptey: Will appear on the
transcript with a # in front of the grade for
which the course has been bankrupt.
Bankruptcy grades will not count in the
cumulative GPA, but will count in the
term GPA.

R* Repeat: Will appear on the
transcript for the highest grade received
when a class has been repeated.

**  Repeat: Will appear on the
transcript for the lower grade received
when a class has been repeated. This
grade will not count in the cumulative
GPA, but will count in the term GPA.

Neneredit Transeript Key

Grade Status Description
P Permanent Pass with formal

assessment

NG  Permanent Completed with no
assessment

I Temporary Incomplete
W Permanent Withdraw
NP  Permanent No pass
Credit Types

NC  Noncredit

PX  Pass-Exam

In Progress - currently enrolled classes
will print with IP in the grade column.

CEU - continuing education units are
given for designated noncredit courses.
Ten hours of instruction is equivalent to
one CEU.

Grade Doint Avvmgc (GPA)

Grade point average (GPA) is determined
by multiplying the honor points earned for
each course times the credit hours for the
course. The sum total of the honor points
earned is then divided by the total number
of credits attempted.
EX: Math 4.5crhrs. (Bgrade)-4.5x3.0= 13.5pts.
Comp 2.0cr hrs. (Agrade)-2.0x4.0= 8.0pts.
6.5 total cr. hrs. =21.5 total pts.
(21.5 points) divided by (6.5 credit hours)
=3.30 (GPA earned for these two
classes.)

(See the Credit Transcript Key)
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Semester Howr 1o
Quarter Hown
Corversion

One quarter = 10 weeks.

Each quarter hour equals 2/3 of a
semester hour. This table shows the
conversion between semester credit
hours, that may have been earned under
the previous SCC Beatrice semester
system or transferred from another
college, and quarter credit hours.

Semester ........ Quarter
033 ........ 0.5
067 ........ 1.0
1.00 ........ 1.5
133 ........ 2.0
1.67 ........ 2.5
200 ........ 3.0
233 ..., .. 35
267 ... .. 4.0
3.00 ........ 4.5
333 ..., 5.0
367 ........ 5.5
400 ........ 6.0
433 ..., .. 6.5
467 ........ 7.0
500 ........ 7.5
533 ..., 8.0
567 ........ 8.5
6.00 ........ 9.0
633 ........ 9.5
6.67 ........ 10.0
7.00 ........ 10.5
733 ..., 11.0
767 ........ 11.5
8.00........ 12.0

Credit Tranascnipt Key

GRADE STATUS HONOR POINTS DESCRIPTION SUGGESTED
PERCENTAGE

A+ Permanent 4.0 Excellent 95-100

A Permanent 4.0 90-94

B+ Permanent 3.5 Above Average 85-89

B Permanent 3.0 80-84

C+ Permanent 2.5 Average 75-79

C Permanent 2.0 70-74

D+ Permanent 1.5 Below Average 65-69

D Permanent 1.0 60-64

0] Permanent 0.0 Unsatisfactory Below 60

P Permanent * Pass 70

NP Permanent * No Pass

I Temporary * Incomplete

W Permanent * Withdraw

AU Permanent * Audit - No Credit

*Not included in GPA

Advanced Sanding

The three methods the College has
established for students to gain advanced
standing are: transfer credit, credit by
waiver and credit by examination. To be
granted advance standing credit:

1.) A student must be accepted for
admission to a College degree
program.

2.) A minimum of one-third (1/3) of the
credit hours required for a degree must
be completed at Southeast Community

College, the degree granting institution.

3) Up to two-thirds (2/3) of the credit
hours required for a program of study
may be waived through the three
methods established for advanced
standing; (credit by transfer, waiver,
and examination).

Up to two-thirds (2/3) of the credits for
advance standing may be transfer
credits.

Credit hours granted by waiver or
examination or by any combination of
waiver and examination may be
awarded up to limits established by
each department but may not exceed
one-third (1/3) of the total credit
hours required for a program award.

Please refer to the specifications listed in
each of the following three (3) advanced
standing methods.

Tranafer Credit

Transfer credit from other accredited
postsecondary institutions may be
awarded for advanced standing. Transfer
credit may or may not apply to SCC
programs. Determination will be made by
the division dean regarding graduation or
satisfaction of program requirements with
transfer credit.

SCC recognizes course work completed at
military schools through active duty,
National Guard or Reserves. Credits may
be applied to military courses with the
approval of the appropriate campus
division. The Guide to the Evaluation of
Educational Experiences in the Armed
Services, published by the American
Council for Education, is used as a
guideline. Courses for which credit is
granted by transfer will be recorded with
a “TR” grade and will not be included in
calculating a student’s grade point
average.

Credit by Waiver

To apply for Credit by Waiver the
applicant must be accepted for admission
to a College degree program. Students
requesting advanced standing Credit by

Waiver must complete an application for
Credit by Waiver and supply supportive
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documents such as competency reports,
proficiency certificates or training records.

Credit granted by Waiver and Examination
or any combination of Waiver and
Examination may be awarded up to limits
established by each department of the
College but not exceeding one-third (1/3)
of the total credit hours required for a
program award. The application must be
submitted for evaluation to the campus
department responsible for teaching the
course. Upon successful completion of
the evaluation, both the application and
evaluation will be submitted to the campus
Registration and Records Office for
recording credit on the student’s transcript.
Courses in which credit is granted by
waiver will be recorded on the transcript
with a “CW?” grade and will not be
included in calculating a student’s grade
point average. Credit granted by waiver
is subject to evaluation by other
institutions and may not be accepted for
transfer credit.

Tech Prep Advanced Placement

Tech Prep is a partnership between
high schools and SCC. This
partnership helps prepare high school
students for technical careers.
Pathways of courses to prepare
students for college level work are laid
out. Tech Prep Advanced Placement
means the student may apply for
Credit by Waiver (See Advanced
Standing section) for approved courses
taken at the high school level and
avoid duplication in classes. In order
to receive Tech Prep Advanced
Placement, a student must:

* Enroll in SCC within one year of
high school graduation or as soon as
a program waiting list allows
following high school graduation.

* Obtain a grade of “B” or better in
the high school articulated course.

* Complete and submit a Credit by
Waiver form available from the
Registrar s Office with all appropriate
signatures.

Some Advanced Placement agreements
require the student to take the next
course in the sequence of the program
at the college and obtain a grade of
“C” or better in order for the credit
for the previous course to be placed
on the transcript.

c ‘.z @ E . 1:

Some courses may be completed by
examination. Testing devices and
evaluation procedures will vary according
to the course, division requirements and
the amount of credit being advanced. To
apply for Credit by Examination, the
applicant must have been accepted for
admission to a College degree program.

Applications for Credit by Examination
are obtained from the campus Registration
and Records Office and submitted to the
division responsible for teaching the
course. An application for Credit by
Examination must be completed and
submitted to the campus Registration and
Records Office for all credit granted as
“PX” (Passed by Examination) on the
transcript. No grade points will be
awarded, and the Credit by Examination
will not be included in the cumulative
grade point average. Copies of the
certification will be returned to the student
and the department in which the student is
enrolled.

Credit granted by Waiver and Examination
or any combination of Waiver and
Examination may be awarded up to limits
established by each department of the
College but not exceeding one-third (1/3)
of the total credit hours required for a
program award. Applicants for Credit by
Examination must pay prior to
examination: 50 percent of the current per
credit hour tuition rate for each credit hour
attempted by examination.

Credit by placement examinations which
offer credit for multiple courses may be
priced at a lower rate than 50 percent of
the current credit hour tuition rate at the
discretion of the appropriate division dean.
All parts of multiple course examinations
must be satisfactorily completed to receive
credit for any of the individual courses
included in the multiple course
examination.

College Level Examination Program
(CLEP)

Southeast Community College
administers the College Level
Examination Program (CLEP) at the
Lincoln Campus, 8800 O Street in the
Testing/ Assessment Center. Each
program has established a list of
courses for which CLEP scores will be
accepted for credit by examination.
Minimum CLEP scores vary from

exam to exam; therefore, students
should request a list of these minimum
scores. Credits granted through a
CLEP exam will not apply towards
load requirements for extraordinary
activities, veteran § benefits or
scholastic honors. Only Southeast
Community College students may have
CLEP scores recorded on their SCC
transcripts. Acceptable CLEP credits
are recorded as PX (Pass by
Examination).

Students interested in CLEP testing
should contact the Testing/Assessment
Center (402-437-2626) for
information and testing arrangements.
CLEP subject exams cost
approximately $50 per examination.
Some colleges do not accept CLEP
credits as transfer credits. Transfer
students should carefully investigate
minimum CLEP scores established by
other colleges.
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College Policies

Acadenmic Interit

As you pursue your studies at Southeast
Community College, be mindful that
academic honesty and integrity are
fundamental expectations of those who
interact with you. Information concerning
academic honesty may be obtained by
contacting the Dean of Student Services.

Students must maintain a cumulative

grade point average of 2.0 to remain in
good academic standing.

Academic Warming

Students failing at mid-term will receive a
written mid-term progress report from the
Student Services Office specifying the

course work which is below acceptable
standards.

Surptnsion

Southeast Community College believes
that students 